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Look and Feel After Accessing Google Form
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Creating New Quiz and Quiz Name

= E Forms

Home I Folder

Start a new form

!

Blank Quiz

B QuizforCIET O

Responses

Blank Quiz

Untitled Questio Multiple choice
. Option 1
Final Test 2%, ptian

Assess Your Progress 4

Assess Your Progress 3

Assess Your Progress 2

Assess Your Progress 1

Theme
Preview Settings



Quiz lcon Descriptions

Blank Quiz

Form description

Untitled Title : Add Questions
- Import Questions
— Add title and description
Add Image
Add video

Add Section



Types of Quiz Question

; iswer: Responses only reguire a few words. You can set rules people have to follow in their answer with data
input validation. Great for email addresses or URLSs.

Responses require long-form answers of one or more paragraphs. Data input validation is available for this
type of response, as well.

( People choose between a set of options (one per question). You can include "Other” and an option so
eople can input a short answer. Depending on a person’s answer, you can also send them to a different section of the
orm.

oxes: Responders choose one or more of a set of options, including the “"Other” option for a short answer.
Depending on a person’s answer, you can send them to a different section of the form.

People choose their answer from a set of options in a drop-down menu (one per question). Based on the
answer, you can, again, send people to another section of the form.

This allows the person to upload a file in response to a question. Uploaded files use Google Drive space for
the survey owner. You can specify the size and type of files people can upload.

People can rate your question on a scale that starts at o or 1, and ends on a whole number from 2 to 10.

d: This creates a grid from which people can select one answer per row. Optionally, you can limit
answers to one choice per column and shuffle the row order.

kb This option creates a grid from which people can select one or more answer per row. Optionally, you
can limit answers to one choice per column and shuffle the row order.

Responder must choose the date as an answer to the question. The default is day, month, and year. Optionally,
you can include the time in people’s answers.

Responder must choose the time of day or a duration of time.

Source: https://www.howtogeek.com/434570/the-beginners-guide-to-google-forms/



Creating First Question

B CET O %

Responses

Sample Test

This is to assess your progress of Unit 1

= Short answer

[D [ﬂ Required




Creating Short Answer Question

B CET O %

Responses

Sample Test

This is to assess your progress of Unit 1

= Short answer

[D [ﬂ Required




Creating Essay Type Question

Discuss features of LMS = Paragraph

Answer key (0 points) |D ]EI Required




Creating Multiple Choice Question (MCQ)

Questions  Responses

Identify a LMS platform @® Multiple choice -

Kahoot

Canva

Google Calssroom

Pixabay

Add option or add "Other”

Answer key (0 poinis) Required



Adding New Questions

what is LHS? (<] = Short answer

Short answer text

.‘I-I'| nswer k‘::i"':.-" [ ::: D I:'irl-tﬂ' :I FE:E"::l u ir‘E.:j

dentify a LS platform
Kahoot
Canva

Google Calssroom




Adding New Section

what is LHS? (<] = Short answer

Short answer text

Required

dentify a LS platform
Kahoot
Canva

Google Calssroom




Section- Example

Final Test

R

Continue 1o next section

Mame { Optional)




How to Attach Image

What is LHS? (<] = Short answer

Short answer text

Answer key (0 points)

dentify a LS platform
Kahoot
Canva

Google Calssroom




How to Attach Video

L«lhuf is LHS? Short answer

Short answer text

Answer key (0 points) Required

|dentify a LHS platform

Kahoot
Canva

Google Calssroom
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How to Attach Video

Select Video . Left align

Video search URL Center align

ﬂYﬂuTuhe ‘— Right align

Type your search in the box above to find videas. Change

Remove




Editing Questions

what is LHS? [] = Short answer

Click on
Question and
edit - (0 N@kts) Required

Identify a LHS platform
Kahoot
Canva

GoOf




Duplicating Questions

What is LHS? [ = Short answer

|_|:| | Required

Canva

le Calssroom




Deleting Questions

L'Jhuf is LHS? (<] = Short answer

Short a

Answer k‘::i"':.-" |: 0 points) R equ ired

Identify a LMS platform

: Calssroom




Making Quiz Question Mandatory to Answer

@ Multiple choice

Required




Creating Answer Key

Identify a LMS platform

K Choose correct answers:

Canva Identify a LMS platform

on or add "Other”




Theme Settings

anges saved in Drive @ © @ m : 1%

Questions Responses

€ Theme options

HEADER

[&) Image uploaded X

THEME COLOR

Jd X X |
Sample Test +

This is to assess your progress of Unit 1

BACKGROUND COLOR

v
What is LMS?

Short answer text
FONT STYLE

Playful




Previewing Quiz

Sample Test

This is to assess your progress of Unit 1

What is LHMS?

Identify a LHS platform

(O Kahoot
(O canva

(O Google calssroom




Quiz Settings

Presentation

|:| Collect email addre

Requires sign in:

Restrict to users in IGNOU and its trusted organizations @

Respondents can:

|:| Edit after submit

|:| See summary charts and text responses

Cancel




Settings

General Presentation

[] show progress bar
[] shuffle question order

D Show link to submit another response

Confirmation message:

Quiz Settings

Quizzes

Cancel

Save

Settings

General Presentation Quizzes

Make this a quiz
Assign point values to questions and allow auto-grading.

Quiz options

Locked mode on Chromebooks

Respondents aren't allowed to open tabs or other applications while
taking this quiz. Respondents must take this quiz using a managed
Chromebook. Learn more

D Turn on locked mode

Release grade:
(® Immediately after each submission

(O Later, after manual review
Turns on email collection

Cancel

Save




Settings for Accepting Responses for Quiz

Questions Responses

Questions  Responses

Get email notifications for new responses

O responses o
Select response destination

Download responses (.csv)

Delete all responses




How to Send Quiz to Respondents

Send form

D Automatically collect respondent's IGNOU email address

Send via E = <2

Sample Test

Mezzage

I've invited you to fill out a form:

nclude form in emai

2+ Add collaborators Cancel




How Respondents See the Quiz Request and Attempt

Bl =t
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~ Unread

inbox 25524

ajithchalil
Starred

Snoozed Via Workplace 2

Important

Chats

1-50 of 25,524

Sample Test - I've invited you to fill out a form: Sample Test This is to assess your progress of U.

Ajith, respond to your 1 profile view - See what you're missing on Workplace. Ajith C 1 profile vi...

2020 ORLANDO International Academic Conference on Business, Economics, Finance, and Ac...

Get daily essentials & discount every Tuesday on Grofers. - The good thing about being home i...

= B Gmail

inbox
Starred
Snoozed
Important
Chats

Sent

Vevoxih

Meet
= Start a meeting

B3 Join a meeting

Chat

e Ajith Kumar ~

wz= Umesh C U

MR, Abhilash Chalil

Sample Test

ajithchalil@ignou.ac.in

ome ~

Google Forms

ed you to fill out a form

your progress of Unit 1

FILL OUT FORM

Create your own Google Form



Viewing Responses of the Quiz

Questions

13 responses
Accepting responses .

Individual

wWho has responded?

Email

nehrapoojal 29@gmail.com
rohito07kumri@gmail.com
vishalchhillar71@gmail.com
rsjdtu@gmail.com

snow.varsha24@gmail.com




Downloading Quiz Response to Google Sheet

Select response destination

Questions  Responses

@ Create a new spreadsheet  CIET (Responses) Learn More

O Select existing spreadsheet

Waiting for respanses Cancel Create




Deleting Quiz
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Blank Guiz Worksheet Exit Ticket

Today Owned by me - Last opened by me EH

B8 Final Test 2, 8:12 PM
CIET

Rename
Remove

Open in new tab
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