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In this session we will learn how to:

• Download and create Skype account

• Conduct online classes using Skype

• Create a Skype in the classroom account

• Link your classroom to the world





Free audio/ video 
interactions

Resource Sharing

Instant Messaging Group Collaborations



Features of Skype

Voice Calling Video Calling

Messaging

Group Video calls

File and Screen Sharing



Uses of Skype in Education

Conducting 
online classes 

Conducting 
staff meetings

Hosting 
Webinars

Using Skype in 
the Classroom to 
connect globally 



Getting started with Skype 

Step 1: Download Skype
•Go to https://www.skype.com/en/get-skype/

Step 2: Create an account
•Go to Skype icon and set up your account

https://www.skype.com/en/get-skype/


Step 1: Download Skype 

Go to https://www.skype.com/en/get-skype/

Select the device and install
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https://www.skype.com/en/get-skype/


Step 2: Create an account

1 Go to sign in or create 2 Select create One! 3 Enter email id and click next



4 Enter Skype password 5 Enter your Skype Name 6 Customize by adding your photo etc

Step 2: Create an account



Your Skype Account Page 

Various controls
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Profile Settings

Account Settings

C Quickly Search for 
people

D Chats & Favorites

E Making Calls

F Contacts on Skype

G

Meet Now H

New Chat for MeetI

Quick Sort the ChatsJ

Notifications



Conducting online classes/meetings with skype

These two options 
can be used



Conducting online meetings with skype: Meet Now

• When you want to have a quick meet with your peers like a weekly 

staff meeting, this can be used. 

• You can generate a meeting link and share it with anyone . 

• They can join even if they do not have a Skype account. 

• The link can be shared immediately and /or after the call has started.

• The details of the call are saved up to 30 days only.



Using the Meet Now option

We simply need to 
create a call by 
clicking Meet Now



A meeting link is 
automatically generated



The link can be shared in 
numerous ways



You can add people even after 
the meet is generated or the call 
has started



• Using this we can create a group for a class, add students , schedule 
class ,meetings , share resources and uploads. 

• The details remain saved up till you delete the group.

• You can add students in two ways, either by adding them when the 

group is created

• You can also add them by enabling link creation and letting them join

Conducting online meetings with skype: New Chat



Give a name to the group

Select New Group Chat 



Search for members. People with 
Skype accounts and your contacts 
will appear

Now to form a group, 
say a class we need to 
add members



Search for and add group members

When you click on the selected 
person, the name will be added to 
the group



The group is created . We can add 
more people to the group after 
creation also



We can add more people in two 
ways; one by the same method as 
in group creation



Secondly, we can also add
more people to the group by
generating and sharing the
group link



Sharing the group link to
enable anyone to join



Group options Calling options



We can schedule a
meeting or create a class
poll using these options



To schedule a class/
meeting

Add Topic

Add Date

Add Time

Click Send



We can also create a poll
for engaging the class



We can add files, videos, images
and resources to the class by
uploading



The files which have been
added can also be viewed in the
gallery



The scheduled meeting or class

The poll



The meeting page
A - Open recent chats.
B - View participants 
currently in the call.
C - Share the group link.
D - Start recording the call.
E - Mute or unmute the 
microphone.
F - Turn video on or off.
G - End the call.
H - Open the conversation.
I - Share the screen.
J - Send a reaction to the 
call.
K - View More options.

Class XI

The meeting Page,
this is how the
virtual meeting will
look like

Key to the options



Skype in the Classroom

• Skype in the classroom is a free community that connects teachers 

with educators and guest speakers from around the world. 

• It is basically a website where teachers can find and run Skype lessons 

for their students.



Skype In The 
Classroom Options

Virtual Field Trips Skype Lessons
Skype 

Collaborations
Mystery Skype Guest Speakers



How to Join

Step 1: Go to https://education.skype.com/

Step 2: Sign up for Free
• Use your existing Gmail, yahoo or any other account 

to sign up
• Enter contact and location 
• Read and agree to terms

https://education.skype.com/


Create an Account:



You can use existing account to sign up



You will be prompted to 
authenticate the account 



Enter Name

Enter contact 
email id

Enter Location

Click Here



Choose how you would 
like to participate

As a beginner choose this



Tick the boxes to agree to Terms and Conditions to 
become a part of the Skype in the Classroom community. 
You have to be a teacher and 18 years and above to join



Create / Editing your profile



Add your classroom and configure it



Create a name for
your classroom

Choose subjects of
interest for your class.

Add links to resources.

Add images and videos of class activities.

Choose Language

Select approximate age
and number of students.

Add image of class.

Add YouTube links.



Set the availability for Skype sessions

Select My Calendar



Add  days and times your class is available for connections by 
clicking and dragging time slots on the calendar here.

Other classrooms will be able to find you and request 
connections with you. Time zones are converted for you when 
you receive a request.



Discover sessions and Explore opportunities
Choose this option.



Type a keyword in  the search bar to find an activity for 
your class. Narrow results by using the filter options.

Select the type of activity you want to participate in ; 
virtual field trips, guest speakers, class connections. 
You can also filter by subject, age, duration and days


