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In this session we will learn how to:

 Download and create Skype account

* Conduct online classes using Skype

* Create a Skype in the classroom account

* Link your classroom to the world






SKype is a software
which enables

Resource Sharing

Group Collaborations



Features of Skype

Messaging File and Screen Sharing



Uses of Skype in Education

Conducting Conducting
online classes staff meetings

Using Skype in
the Classroom to
connect globally

Hosting
Webinars




Getting started with Skype

Step 1: Download Skype
* Go to https://www.skype.com/en/get-skype/

Step 2: Create an account
* Go to Skype icon and set up your account


https://www.skype.com/en/get-skype/

Step 1: Download Skype

i skype.com/en/get-skype/

Microsoft | Skype inggloac: Skype ™ Phone Skyps Numbar Featurss Products . Get help @ Neeru Mital Q

1 | Go to https://www.skype.com/en/get-skype/ Hownload Skype

Skype for Desktop - - clesge for Mobile
2 | Select the device and install
L ~J° IE

GRA200 30 yOU J5RY US IO TOT
L]

® & ®


https://www.skype.com/en/get-skype/

Step 2: Create an account

Let's get started

Sign in or create

Use your Skype or Microsoft account. Meed help?

B Microsoft
Sign in
to continue to Skype

bkype, phone, or email

Sign-in cpticns

Go to sign in or create

2 Select create One!

BE Microsoft

Create account

Get a new email address

3 Enter email id and click next




Step 2: Create an account

9 «— Skip
Choose Your Profile Picture
Add a picture that represents you to customize how others see you.
You can always change this later in Settings = Account & Profile.

e Microsoft

as Microsoft

< mittalneeru7399@gmail.com

« mittalneeru7399@gmail.com What's your nhame?

Create a password We need a little more info before you can use this Upload Photo

Enter the password you would like to use with your
account.

Add Image

You can also drag and drop a picture

Next
Continue —

i} Enter Skype password 5 Enter your Skype Name 6 | Customize by adding your photo etc




Your Skype Account Page

. Meeru Mittal
(]

O, People, groups & messages

R (S (2] a

Chats Contacts Motificati

4 Meet Now [ New Chat

RECENT CHATS -

Welcome, Neeru

[aly i

Tell your friends what you're up to /

Various controls

Start a conversation

Start chatting on Skype

Q Use Search to find anyone on
Skype.

Search for someone to start chatting with or go to
Contacts to see who is available.

You are signed in as mittalneeru7399@gmail.com
Try switching accounts if you do not see your contacts or conversation history.
Learn more




Home Page :Options

&
. Neeru Mittal vas

(]
Q, People, groups & messages @
Chats @ Call@ Con tact: Motification

@ 4 Meet Now @r_,c? New Chat
RECENT CHATS @

Start chatting on Skype

Q' Use Search to find anyone on

Skype.

Welcome, Neeru

( ]

Tell your friends what you're up to f

Start a conversation

Search for someone to start chatting with or go to
Contacts to see who is available.

You are signed in as mittalneeru7399@gmail.com

Try switching accounts if you do not see your contacts or conversation history.

Learn more

Profile Settings

Account Settings

Quickly Search for
people

Chats & Favorites

Making Calls

Contacts on Skype

Notifications

Meet Now

New Chat for Meet

OO®O0®E OO

Quick Sort the Chats




Conducting online classes/meetings with skype

Skype =

. MNeeru Mittal Ll
-

Q) People, groups & messages

a ¢ @ 49 Welcome, Neeru

Chats Calls Contacts Maotifications
Eil_:d Meet Mow [& Mew Chat -~

RECENT CHATS -

Tell your friends what you're up to f

These two options

can be used
Search for someone to start chatting with or go to

Skype. Contacts to see who is available.

You are signed in as mittalneeru7399@gmail.com
Try switching accounts if you do not see your contacts or conversation history.
Learn more




Conducting online meetings with skype: Meet Now

* When you want to have a quick meet with your peers like a weekly

staff meeting, this can be used.
* You can generate a meeting link and share it with anyone..
* They can join even if they do not have a Skype account.
* The link can be shared immediately and /or after the call has started.

* The details of the call are saved up to 30 days only.




Using the Meet Now option

Meet Now

We will create a call for you, all
you need to do is

We simply need to
Share Create a Ca” by

Share the invite with anyone even if they aren't

on Skype clicking Meet Now

Join

Anybody can join your call - no Skype account
needed!




A meeting link is
Hello Neeru! automatically generated

Are you ready to Meet Now?

Your call link has been generated.
Share the link to invite others.

join.skype.com/YmtOOU89Ha7s @

Share invite

D:d Start call

HP TrueVision HD Blur my background Lr.ﬁ**




Hello Neeru!

Are you ready to Meet Now?

Your call link
Share the linjl€s]oAllils

Skype contacts
QOutlook Mail

Gmail

Share invite v

< O34 Start call

2 Nk

HP TrueVision HD Blur my background @




* MNeeru Mittal < 0.00 tes

QL People, groups & messages

g S [2) Q

Chats

CI:tl Meet Mow [& New Chat

RECENT CHATS -~

Meet Mow 10:18 PM
Meeru Mittal has made the...

Start chatting on Skype
Q' Use Search to find anyone on
Skype.

Meet Now

1 participant | 2 Gallery | . Find

You can add people even after
the meet is generated or the call
has started

& Joinskype.com/Ymt00UB9HaTs @

Invite Skype contacts or share the link

Copy Link Add people

Meeru Mittal has renamed the conversation to "Meet Now”

Meeru Mittal has made the chat history visible to everyone

@ IT}"DE 4 message

I:I:d Start call

ot
=




Conducting online meetings with skype: New Chat

* Using this we can create a group for a class, add students, schedule
class ,meetings , share resources and uploads.

* The details remain saved up till you delete the group.

* You can add students in two ways, either by adding them when the

group is created

* You can also add them by enabling link creation and letting them join




Skype

»

Q, People, groups §

Mg

Select New Group Chat

E‘@ R, New Chat

Chats

(4 Meet Now

Calls

- MNew Private Conversation

RECENT CHATS -~

® ©

D & S O -

Skype Master Teachers
Excited for it @lro,

Hanan Ibrahim
how are u

ESL Teachers: “Learn how...

oo Call ended - 5m 58s

Class xi
=& No answer

Meet Now

MNeeru Mittal has made the c...

See the world from own...
I'll add you to my skype

“"Microsoft Global Learnin...
Is there anyone available in...

Meet Now

i New Group Chat

—
(& New Chat -~

1:02 PM

New Group Chat

Class XI

Give a name to the group



Now to form a group,

say a class we need to
add members earch Search for members. People with

Skype accounts and your contacts
will appear

<« Create new group

PEOPLE

a] ajhingan

am aadesh mim

{  Aaron Maurer
first

AK  Aarushi Kapoor

AS  Abhi Sharma

‘ Ada McKim

AA  Ahmed Ansari Mohammad

AM Ajay Mahajan




Create new group @

vineeta garg

vg

vineseta

MORE PEOPLE

vineeta garg

Ve —_— -
8 live:vineetagarg123

Vineeta Garg
8 live:.cid.fdb6dbffea7745ae

vineeta garg
@ live:.cid.a17c47fe072fe0d1

vineeta garg
@ live:5d30e3ea21a513ba

Vineeta Garg

@ vineeta.garg1
T P .
'/ Bangalore, India

Search for and add group members

When you click on the selected
person, the name will be added to
the group



* Meeru Mittal T 0.00 " C|ESS XI

2 participants | & Gallery | . Find
), People, groups & messages

g ) [2] Q

Chats

[il:d Meet Mow Elp Mew Chat

RECENT CHATS -

Class Xl 10:25 PM

Meeru Mittal added vineeta...

@ Meet Now B The group is created . We can add
Meeru Mittal has made the... more people tO the group after
creation also

Meeru Mit ed this conversation
MNeeru Mittal has re £ COnVer a
Meeru Mittal adge ety garg to this conversation

Invite More People

@ IT}-'Z}E d message




Add to Group @

chandni ag

=0 We can add more people in two
‘ ways; one by the same method as
in group creation

MORE PEOPLE

chandni.fufal
@ chandni.fufal
® karachi, Antigua and Barbuda

chandni aggarwal
8 live:chandniaggarwal_1

Chandni Aggarwal

CA
@ live:chandni.aggarwal 2

4L Chandni Agnihotri
B2} B live:.cid.67264601db5bb33

_ Chandni Agarwal
B B live:chandni1972
@ Delhi, India




Secondly, we can also add
more people to the group by
generating and sharing the
group link

X Add to Group
bearch
@ Share link to join group

PEOPLE

aj ajhingan
Q
am aadesh mim
AS  Abhi Sharma
‘ Ada McKim
AA  Ahmed Ansari Mohammad
AM Ajay Mahajan

AK  Akshay Kaushik




Share and connect

Add anyone to the group by sharing this link with them - even if
they're not on Skype.

Sharing the group link to

enable anyone to join

(@) Share group via link

Vs Copied to clipboard
https://join.skype.com/VhbLImT1UkSw




’ Meeru Mittal % 0.00 res
[ 3 i _ %D »

3 participants | & Gallery | . Find

Q, People, groups & messages

g % [ Q

Chats Calls Contacts |otifications

: Calling options
55t Mest Now 4 New Chat Group options g op

RECENT CHATS -

Class Xl 10:26 PM
Meeru Mittal added Chandn...

Today

Meeru Mittal has made the chat history visible to everyone
Meet Now 10:18 PM
Neeru Mittal has made the... Meeru Mittal joined this conversation
Meeru Mittal has renamed the conversation to “Class XI"
Neeru Mittal added vineeta garg to this conversation
Meeru Mittal enabled joining this conversation using a link. Go to Group Settings to get the link to invite others to join.

MNeeru Mittal added Chandni Agarwal to this conversation

Invite More People

@ h‘-;::le a message B & [w] e




’ Meeru Mittal < 0.00 LN
-

, People, groups & messages

= N B Jat

Chats Calls _ontacts lotifications

l:‘:lid Meet Now (&7 New Chat
RECENT CHATS -
Class Xl 10:27 PM

@ Mobile apps in educatio...

MMeet Mow
Meeru Mittal has made the...

Class Xl

3 participants | = Gallery | . Find

Meeru Mittal has made the chat history visible to everyone

Meera Mittal joined this conversation

Meeru Mittal has renamed the conwersation to “Class XI°

Meeru Mittal added vineeta garg to this conversation

Meeru Mittal enabled joining this conversation using a link. J

others to join

Meeru Mittal added Chandni Agarwal

We can schedule a
meeting or create a class

poll using these options

@ Type a message

Mobile apps in...

V1.2 ME Serfding..

1%}
z
L

L

10:27 PM

'ﬁj Schedule a Call ME! |

werFoir

(G Create Poll

e OneDrive



To schedule a class/ & Schedule a Call
meeting

English : Nouns

B1 Date 5/4/2020

@ Time

Q Alert 15 minutes before

‘ va  All group members will be invited

Click Send




We can also create a poll
for engaging the class

QUESTION

Which dates do you prefer for Mock Test?

EXPIRATION

4/30/2020

0% T 5 [ w]

OPTIONS

Oth May
11th May

+  Add option

Create poll




Open X
1 @ s> ThisPC » Documents » v 0 Search Documents = o0 %:’ o+ p4 Ga"ery All ~
[
Organize « Mew folder =~ M @
e - . - A Direy —
E This PC Marne Date modified Type Drop here to share -|—
) Mew folder 8M19/201910:13 PM  File folder
_J 30 Objects )
OneMote Motebooks 11/2/201910:02 PM  File folder
cratch Projects 2 1223 Hda PV lle folder
.DESk'tDFI g h Praoi 12/12/2019 925 PM  Filefold
@ Documents VideoWinSoft 3/30/2020 &:21PM  Filefolder
W Downloads Wondershare Filmora 9 4/15/2020 2:21 AM  Filefolder
J] Music Zoom 4725/2020 4:32 PM File folder
= Pictures € -temp 4192019 %40 PM - Chrome HTML Do
[ [ 3/31/2020 5:04 PN i ay
B Videos @ ChatlLog Teaching with Technelogy_1 202, 3/31, MPM Rich Text Format | pday
) B@ [ love you for what you are 12/24/201811:42 ... Microsoft Word D, ) o
i Windows () : : : = = . that history visible to everyone
@ Mobile apps in education 8M19/201910:44 PM  Microsoft PowerP,
= RECOVERY (D:) Q gt 4/19/2019939PM  Quandary2File L.
_ Ed this conversation
. DVD RW Drive ( Q g2 4/19/2019%03PM  Quandary2File v
= FDRIVE(F) M ? the conversation to “Class XI"
File name: | Mobile apps in education ~| | Allfiles w bht now.

Open Cancel

We can add files, videos, images

TNEETT TWTTLaT ETTE DI JOIITg TS COnVErsauon oy a link, Go 4

.. |and resources to the class by
Neeru Mittal added Chandni Agarwal to u p I Oa d i ng

Invite More People

@ Type a message B &= (=] e




* Meeru Mittal T 0.00 ces

), People, groups & messages

8 S [2) Q

Chats

CI:(I Meet Mow [¢] New Chat
RECENT CHATS -~
Class XI 10:29 PM

& Scheduled Call

Meet Mow 10:18 FM
Meeru Mittal has made the...

Class XI

3 participants | = Gallery | ©. Find

L Ty

©

TG o

o %

gallery

The files which have been
added can also be viewed in the ‘ |

Type a message

Mobile apps in...

1.2 ME Upload Complete

HE M3 PowerPoint

Download

©

English : Nouns
Scheduled Call

X Gallery All ~

Drop here to share -|—

Mobile apps in...

71.3 ME
EE MS PowerPoint

Download




’ Meeru Mittal < 0,00

C| People, groups & messages

El Y

Chats

Iil:d Meet Mow

RECENT CHATS -

Class Xl
(5 Poll card

Meet Now
Meeru Mittal has made the...

** Class XI

3 participants | & Gallery | ©. Find

[ Q

The scheduled meeting or class

10:31 PM

10:18 PM

The poll

@ Type a message

x & &
Download
English : Nouns

Scheduled Call

Mon, May 4, 2020 at 11:00 AM

‘ vg Pending —

Which dates do you
prefer for Mock Test?

9th May

11th May

Expires: Tomorrow at 10:35 PM

@G poll

View details

X Gallery Al
Drop here to share -|—
Today

You, 10:28 PM

Mobile apps in...
713 MB

ﬂg MS PowerPoint

Download



Key to the options

A - Open recent chats.
B - View participants
currently in the call.

The meeting Page, C - Share the group link.

. . D - Start recording the call.
this is how the E - Mute or unmute the

virtual meeting will [ 8 microphone.
look like . F - Turn video on or off.

G - End the call.

H - Open the conversation.
| - Share the screen.

J - Send a reaction to the
call.

K - View More options.

A Maaten Sme

" W
0@




Skype in the Classroom

* Skype in the classroom is a free community that connects teachers

with educators and guest speakers from around the world.

* It is basically a website where teachers can find and run Skype lessons

for their students.




SKYPE IN THE CLASSROOM
&8 5

Skype In The
Classroom Options

&

:
O 6 O

o _ _
Sk L Myst Sk Guest S k
ype Lessons Collaborations ystery Skype uest Speakers

Virtual Field Trips



Step 1: Go to https://education.skype.com/

Step 2: Sign up for Free
* Use your existing Gmail, yahoo or any other account
to signh up
* Enter contact and location
* Read and agree to terms


https://education.skype.com/

Create an Account:

| Thcnum l\ Indwm J \votano:u l Afy ‘
> ¥

: "' ‘./,.l. \ / A A ’ —
L, i -3 M N ol 259 . ‘ e

I

Search by session name, subject or any other keywords

Start Typing...

Example: authors, national parks, oceans, classrooms

Skype in the Classroom

A free global community that fosters empathy and compassion for each other and our planet.

Sign up for FREE




2" Microsoft

& teacherskyped9@gmail.com You can use existing account to sign up

Create a password

Enter the password you would like to use with your
account,

Show password




== Microsoft

« teacherskype99@gmail.com

Verify email

Enter the code we sent to
teacherskype99@gmail.com. |f you didn't get the
emall, check your junk folder or try again.

9904

You will be prompted to
authenticate the account

« | | would like information, tips, and offers about
Microsoft products and services.

Choosing Next means that you agree to the Microsoft Services
Agreement and privacy and cockies statement.




=. Microsoft | Skype in the Classroom (Preview) Find Activities & Classrooms  Resources . Support
Your contact information

First name * Last name

teacherskypef3@gmail... o

Meeru ‘ Mittal

Contact emai

Enter Name

Location *

Enter Location

Skype profile URL
& Skype profile URL

How to find your Skype profile URL

@

Enter contact
email id

Click Here




= Microsoft | Skype in the Classroom (Preview) Find Activities & Claszrooms Resources ..  Support teacherskype@9@gmail...

Welcome to Skype in the Classroom Neeru Choose hOW you WOUId
How would you like to participate? | Jike to participate

Connect my students with classrooms
o around the world, take virtual field trips and
invite Guest speakers.

O Valunteer time to share my expertise via
Skype with students as 2 Guest Speaker,

What if | want to do both?

As a beginner choose this [ Continue )

< Back ® @0 O




Microsoft | Skype in the Classroom (Preview) Find Activities & Classrooms Resources . Support

Welcome to Skype in the Classroom Neeru

One last step.

ha ms & & cook
:e:-.-.'-
< Back e 00

Tick the boxes to agree to Terms and Conditions to
become a part of the Skype in the Classroom community.
You have to be a teacher and 18 years and above to join




Create / Editing your profile

=. Microsoft | Skype in the Classroom (Preview) Find Activities & Classrooms Resources «+ Support Meeru .,':'\;_ﬁ

Neeru Mittal

0 0 0 My Calendar
Educator Miles | Sessions | Countries/Regions

Tell us more about yourself Role: Educator
) ) Location: New Delhi, India
Edit my profile Timezone: GMT +5.5

My Classrooms

You haven't created a classroom yet. Go ahead
and add or meet one here,

My Collaborative
Projects




Add your classroom and configure it

=. Microsoft | Sk}rpe in the Classroom {Preview} Find Activities & Classrooms Resources +  Support Meeru .,':'\;_ﬁ

MNeeru Mittal
Educator

My Calendar

Tell us more about yourself Role: Educator /
_ _ Location: Mew Delhi, India
Edit my profile Timezone: GMT +5.5

My Classrooms

You haven't created a classroom yet. Go ahead

and add or meet one here,

My Collaborative

Projects




Add image of class.

Create a name for
your classroom

Add images and videos of class activities.

:- 1and shara? -- -_ ----------------------- Add YouTube IinkS.
Choose subjects of

interest for your class.

Choose Language

Select approximate age
and number of students.

Add links to resources.

- O Cancel




Set the availability for Skype sessions

O

Neeru Mittal
Educator

Tell us more about yourself

Edit my profile

My Classrooms

You haven't created a classroom yet. Go ahead
and add or meet one here,

Add a Classroom

Select My Calendar

Role: Educator
Location: Mew Delhi, India
Timezone: GMT +5.5




(Y 0

Miles Seszions Countries/Regions

26 Apr 2020 - 2 May 2020 ¢ b

My calendar @

Add all the typical days and times your classrooms are generally available for Skype calls, ¢ Opending requests ( Week - ) @
o
Thursday Friday Saturday

08:00 &AM

09:00 &AM

10:00 AM

100 Al Add days and times your class is available for connections by

— clicking and dragging time slots on the calendar here.

01:00 BM

02:00 BM

03:00 PM Other classrooms will be able to find you and request

N connections with you. Time zones are converted for you when

you receive a request.

. My availability . Accepted requests

Fending requests Awaiting reply from presenter . Past raquests



Discover sessions and Explore opportunities

B Microsoft | Skype in the Classroom (Previe Choose this option.

Neeru Mittal
O 0 0 My Calendar
Educator Miles Sessions Countries/Regions

Tell us more about yourself Role: Educator i
. . Location: New Delhi, India
Edit my profile Timezone: GMT +5.5

My Classrooms

You haven't created a classroom yet. Go
ahead and add or meet one here.

Add a Classroom



Type of Results:
Guest Spea

Virtual Field Trips
Classrooms/Mystery Skype

Collaborative Projects

Filter by Subject:

Age Range:

Search by session name, subject or any other keywaords

ker Sessions

Type a keyword in the search bar to find an activity for
your class. Narrow results by using the filter options.

Select the type of activity you want to participate in ;
virtual field trips, guest speakers, class connections.
You can also filter by subject, age, duration and days

,_

0

Subjects of interest: Language
Learning

Duration of the Session (in minutes):
] Connect with this class

15

Days

180

oV

My Skype In The Classroom
Passport

This passport is designed to
make learning fun, engaging and
create long lasting memories!
Before and after each call, ask ...

090

c)d

Classroom Ages 12 - 14,
Oldenzaal, Nederland

Educator: Esther Saaltink-Huizing

Subjects of interest: World
Languages, Culture & Traditions

Connect with this dass



